Stacie M Anderson
PERSONAL ASSISTANT PORTFOLIO
Work SMARTER not harder
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Welcome

Hi, I am Stacie, You are here because you
are ready to build your business. I can help with
that!!!!
I built my Personal Assistant business to serve
YOU. I strongly believe that, in order to run a
successful business, you need to learn to work
SMARTER not harder. That is where I come in.
I work hard on the back end stuff so that you
can focus on your clients and money making
activities. Your job is to focus on your business,
my job is to focus on making that easier for you.
I can provide the technical work and support to
help
make that happen.
Check out my services and portfolio on the next
few pages. I can't wait to
work with you!

~Stacie
www.staciemanderson.com

Services Offered:
Social Media Management
Remote Bookkeeping
Travel Arrangments and bookings
Internet research
Admin and Personal Tasks
Client Follow-ups and tracking
Basic Blog Management
Schedule Management
Calendar management
Newsletter Creation and Management
Basic Canva Graphics
Spreadsheet creations
and more....

Apps and Programs I use:
Trello, Asana, Convert kit
Leadpages, Mailchimp, Canva
PicMonkey, Excel, Quickbooks
Google Drive, Google Docs, Google
Sheets
Wordpress, Weebly, Pinterest
Instagram, Twitter, Facebook
Amazon Affiliate, YouTube, PowerPoint
Acuity Scheduling, Buffer, Sticky Albums
Hootsuit, Shopify, Lastpass
Teachable, Post Planner, Squarespace
and More......
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Graphic Examples

PDF Examples
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Newsletter Examples
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Newsletter Examples
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Packages
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What are they saying?
"Stacie has literally saved my life. She has lifted this weight off of
me and my business in ways I never thought possible. Stacie is
efficient, energetic, kind, professional, and simply amazing. I trust
her with all things in my business. I love the ease of having Stacie,
and even more, she just does such great work. It's so much fun
working with her & I truly couldn't recommend her enough to
those people out there who feel in over their head with work.
Thanks for being so completely wonderful!"
-Annie P
www.notjustanniestyle.com

'I've had the pleasure of working with Stacie the last few months.
It's been a pure joy. She communicates openly and honestly,
does beautiful work, has a kind and compassionate heart, deeply
desires is to help and make things easier for you, and she truly
truly cares. She has been a true gift for me taking things off my
plate and allowed me to focus on my work for the people I serve
in my mission on infusing joy into everybody's life business. I am
forever grateful that I found Stacie and have recommended her
to my best friend and several other entrepreneurs. She's an
angel.'
-Dr. Katie Henry, transformational Life and Business coach
www.drkatiehenry.com

www.staciemanderson.com

What are they saying?
"Stacie has been able to take care of tasks that I've been procrastinating
to do for a while. Some of the biggest obstacles I face as an entrepreneur
is following through with the little tasks. After hiring Stacie I haven't had
to do those time-consuming tasks that I hate to do. She does exactly
what I ask and she has exceeded my expectations in quality each time!
As I am currently growing two businesses it's great to know that I have
someone I can use to take care of things I don't have time to or don’t
know how to do.
Working with Stacie has been a real pleasure and she provides truly
amazing service. I am so grateful for Stacie and she has been a huge
asset to my businesses. I highly recommend working with her."
~Stacey S.
www.bellasoulbox.com
"I am so incredibly thankful and blessed to have Stacie as my assistant.
We have worked together over the last year. It has been nothing short
of impeccable. She is top notch and when an issue arises she resolves
so diligently and adequate. I am a mom to an 11yr son, 8yr daughter
and 3year twins boys. It can get so wild at times and can be
overwhelming raising my children and running my Brand & Design
business. She is always attentive and gets all tasks and projects done in
a timely manner. She is literally my right hand and I trust her and know
if I wasn’t able to do something she will step right in and help in any way
and that leaves me feeling not only blessed but so incredibly thankful.
She is such a strong and determined lady and knows how to get the job
done!!!
I highly recommend her and know you will not be disappointed!!!!"
~Ashley W.

www.thegypsyvault-staywild.com

Ready to take your business to the
next level?
Let's Chat!!
Contact Me:
Email: staciea72@yahoo.com
FB Messenger:
@StacieAnderson72
www.staciemanderson.com
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